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SINCE 5 1954
| Diated: 18.01,2023
o
ED-HRO (WOU)
ONGC, NBP,
Mumbal.,

sub: Regarding ODL Converslon (Calonday Yonr 2022) 14 days On-0Off pattern (WOU) omployeas,

Respected Slr,

This 1s to bring to your kind notlce that during COVID PENDEMIC outhroak for the year 2020 and 2021 ONGC has
clarify the formula for conversion of OFFSHORE DUTY LEAVE (ODL) via Offlce Order dated 03,03,2021  and

25,02,2022. In which uncertalnty In shift occurred due to PENDEMIC situation and 14 days shift pattern could
not be followed,

Same way In the calendar year 2022 also due to COVID WAVE, CHOPPER INCIDENT and SHORTAGE OF CHOPPER
all of the employees have not completed 14 days shift pattern right from the beginning of the year morcover
employees have performed upto 21 days duty also In a shift excluding Hotel Quarantine of 06 days,

In this elrcumstances Calculation of ODL on formula of 14 DAYS SHIFT = 01 ODL CONVERSION |5 highly Impossible
to malntaln,

For this we herewlth request you to conslder the PENDEMIC situation and chopper shortage which was occurréd
after the accldent In which unfortunately we lost our Energy soldiers, And to continue the calculation of ODL as
per our year 2020 and 2021 formula L.e, NUMBERS OF DUTY DAYS PERFORED IN OFFSHORE /14,

Thanking you,

Yours Falthfully,

(Santosh J Patll)
Gaenoeral Socratiry

. Director (HR), ONGC, N.Delhl.

ED- CDS (SW/DW), 11 High, Mumbal.

ED- Asset Manager MH/NH/B&S, V.Bhavan,
GM(HR) = Corporate Policy, D'Dun,
In-Charge (HR/ER), MH/B&S/NH/Services.
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"No. DDN/CORP-ER/IESTT-POLICY/2021/0DL/745626 Date: 03.03.2021

OFFICE ORDER (05/2021)

Subject: Methodology for Grant of On-Off duty leave (ODL) to employees working in
14 days ON-OFF duty pattern during COVID-19 Pandemic.

Employees -posted in Offshore and Onshore areas working on 14 days ON-OFF
duty pattern are eligible for “ON-OFF Duty Leave” in lieu of casual leave. Due to
Coronavirus Pandemic (Covid-19), such employees have worked for. extended periods.
The following methodology shall be followed for calculating the total number of On-Off duty
leave to be credited in an employee's leave account:

()  Actual number of days duty performed in a calendar year shall be clubbed and
divided by 14 to obtain the number of ODL. for. credit-in-an employee’s leave
account. However, for employees working in North-Eastern States, the number of
ODL so calculated shall be multiplied by 1.25.

() While granting this leave, fraction of a day shall be rounded off to the nearest day.

() The ODL so credited will be subject to. maximum.12-days for. employees posted in
other than North-east areas and 15 days for employees posted in North-east
areas.

(iv) The above dispensation is applicable for the calendar year 2020 only.

(v) Other existing terms and conditions for.grant.of . ON-OFF.duty.leave shall remain
unchanged.

(vi) This issues with the approval of Director (HR).

' @Cq/mk/% 0320
(N C Baliarsingh)

GM (HR) - Corporate Policy
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Registered Office: Deendayal UrJa Bhavan, 5 Nelson Mandela Road Vasant KUHJ New Delhi - 110070
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No. DDN/CORP-ER/ESTT-POLICY/2021/ODL/745626 Date: 25.02.2022

OFFICE ORDER (14/2022)

Subject: Methodology for Grant of On-Off duty leave (ODL) to:employees working in
14 days ON-OFF duty pattern during COVID-19 Pandemic.

Employees posted in Offshore and Onshore areas working on 14 days ON-OFF
duty pattern are eligible for “ON-OFF Duty Leave (ODL)” in lieu of casual leave. Due to
Coronavirus Pandemic (Covid-19), such employees have worked beyond scheduled 14

days duty. The following methodology shall be followed for calculating the total number of
On-Oft duty leave to be credited in an employee’s leave account:

()  The actual number of day's duty performed in a calendar year shall be clubbed
and divided by 14 to obtain the number of ODL for creditin‘an’employee’s leave

account. However, for employees working in North-Eastern States, the number of
ODL so calculated shall be multiplied by 1.25.

(i)  While granting this leave, fraction of a day shall be rounded off to the nearest day.

(i)  The ODL so credited will be subject to'maximum 12 daysfor employees posted in

other than North-east areas and 15 days for employees posted in North-east
areas.

(iv) The above dispensation is applicable for the calendar year 2021 only.

(v) Other existing terms and conditions for grant-of ON-OFF duty:leave shall remain
unchanged.

(vi) This issues with the approval of Director (HR).
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(Vaskar Kr Barai)
GM (HR) - Corporate Policy
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